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March 11, 2021 
 
 
SCHOOL MEMORANDUM  
NO.    017   , s. 2021 
 

SUBMISSION OF BUDGET REQUEST FOR FY 2022 
 
To: Teachers 
 Non-teaching Personnel 
 All Others Concerned 
 

1. This Office requests all teaching and non-teaching personnel, especially those with special assignments, 
to submit their budget requests for FY 2022. 
 

2. Subject Coordinators and Grade Level Chairpersons shall consolidate the requests of teachers under 
their supervision. 

 
3. Submission of budget requests in PDF format is on or before March 31, 2021. 

 
4. All requests are subject to approval upon review of the School-Community Planning Team. 

 
5. Attached is the template of said request. 

 
6. For information and guidance of all concerned. 

 
 

 
 

ROGELIO G. SISON JR. 
School Principal 


